
RP0303 - Develop a Command Religious Program Budget 
 
TERMINAL LEARNING OBJECTIVE 
1. Given references, develop CRP budget, per the student handout. (RP00.03.10) 
 
ENABLING LEARNING OBJECTIVES 
1. Without the aid of references, given a list, identify a National Stock Number (NSN), 
per the student handout. (RP00.03.10a) 
2.  Without the aid of references, given a list, understand what the Defense Logistics 
Agency does, per the student handout. (RP00.03.10b) 
3. Without the aid of references, given a list, understand material classification, per the 
student handout. (RP00.03.10c) 
4. Without the aid of references, given a list, identify where to find Command Religious 
Program Materials, per the student handout. (RP00.03.10d) 
5. Without the aid of references, given a list, identify General Service Administration 
(GSA), per the student handout. (RP00.03.10e) 
6. Without the aid of references, given a list, identify the proper ordering procedures, per 
the student handout. (RP00.03.10f) 
7. Without the aid of references, given a list, track order progress, per the student 
handout. (RP00.03.10g) 
8. Without the aid of references, given a list, develop a supply tracking system, per the 
student handout. (RP00.03.10h) 
 
Background 
The primary mission of the Navy supply system is to support the material needs of the 
Navy. The system itself is composed of a group of activities which furnish most of the 
materials required to meet the supply needs of ships and ashore installations. To 
achieve its objective of meeting the supply needs of the Navy, the system is responsible 
for the procurement, distribution, inventory control, and stowing of materials. 
 
It is important for Religious Program Specialists (RPs) to become familiar with the 
Navy’s supply system in order to enable them to meet the requirements of this system 
for obtaining the necessary support for the Command Religious Program (CRP). 
 
NATIONAL STOCK NUMBER 
The RP must become familiar with and understand certain terms in order to properly 
use the Navy’s supply system. The National Stock Number (NSN) is one such term. An 
NSN is a 13-digit stock number assigned by the Defense Logistics Services Center 
(DLSC), Battle Creek, Michigan, to identify an item of material in the supply distribution 
system of the United States. It consists of a 4-digit Federal Supply Classification (FSC) 
number, and a 9-digit National Item Identification Number (NIIN). The FSC consists of a 
2-digit FSC Group followed by a 2-digit FSC Class, and the NIIN consists of a 2-digit 
National Codification Bureau (NCB) Code number and 7 digits which, 
in conjunction with the NCB Code, uniquely identify each NSN item in the Federal 
Supply Distribution System. For example, the NSN, 9925-00-639-8664, for a “Candle 
lighter and Snuffer" is illustrated below: 



 

                                      
 
In the next few sections, the FSC, FSC Group, FSC Class, NCB Code, NIIN, and 
related NSN information will be explained in detail. 
 
Federal Cataloging System 
The Defense Logistics Agency (DLA), under the general direction of the Assistant 
Secretary of Defense (Installations and Logistics), administers the Federal Catalog 
System which encompasses the naming, describing, classifying, and numbering of all 
items carried under centralized inventory control by the Department of Defense (DOD) 
and the civil agencies of the Federal Government. Only one identification may be used 
for each item for all supply functions. The Federal Catalog System is also used by the 
North Atlantic Treaty Organization (NATO) countries. 
 
Material Classification 
The Federal Supply Classification (FSC) System has been designed to permit the 
classification of all items of supply used by the Federal Government. It provides a 
common language so that one service or agency can use available materials held in 
stock by another component. This common language serves as an economy measure 
for both DOD members and the civil agencies. Instead of the Army, Air Force, Navy, 
and civil agencies each purchasing and maintaining large stocks of material, all of these 
agencies make use of centralized stocks. 
 
FSC GROUP.—The FSC System divides all materials into numbered groups consisting 
of 2 digits.  
 
FSC CLASS.—Stock groups cover rather broad categories of material. Therefore, they 
are divided into classes to differentiate types of material within a stock group. These 
classes consist of a 2-digit number.  
 



 
 



 
National Codification Bureau Code 
A National Codification Bureau (NCB) Code is a 2-digit code which is included as the 
fifth and sixth digits of a National Stock Number or NATO Stock Number. It identifies the 
country that assigned the stock number or it indicates that the stock number is used by 
two or more countries. 
 
National Item Identification Number  
As stated previously, the National Item Identification Number (NIIN) is a 9-digit number 
which identifies each item in the Federal Supply Distribution System. The NIIN is 
especially important when ecclesiastical supplies are ordered. The FSC (9925) is the 
same, but the NIIN is quite different indicating that the items are unique with respect to 
each other. To place an order, the RP would need to know exactly what type of votive 
candle was needed. 
 

 
 
 
 



Command Religious Program Material 
Besides office supplies listed under FSC Group 75, the command chaplain and RP are 
primarily concerned with the FSC groups and specific classes shown in figure below. 
Most of the supplies that are used in support of the Command Religious Program are 
ordered under FSC 9925. Items under FSCS 7195, 7710, and 8345 are also used on a 
regular basis in the CRP. The personnel in the supply department should be consulted 
when an order is placed for any supplies. They maintain the most up-to-date 
publications and microfiche documents which provide current prices as well as other 
pertinent ordering information. 
 

 
 
General Services Administration (GSA) Catalog 
 
The General Services Administration (GSA). is responsible for cataloging nonmilitary 
items in general use by both military and civil agencies of the United States. This 
administration publishes the GSA Supply Catalog which is a handy reference used in 
identifying numerous supply items. This catalog is designed to be used and unrelated 
items in stock; the GSA Supply Catalog is published in five volumes which are listed 
below: 
 
GSA Supply Catalog Guide 
 
GSA Furniture Catalog 
 
GSA Industrial Products Catalog 



 
GSA Office Products Catalog 
 
GSA Tools Catalog 
 
The GSA Supply Catalog Guide serves as a master reference for the four commodity 
oriented volumes. These volumes are maintained in the supply department and are 
used when an item cannot be found in the previously mentioned IL or when additional 
information is required on a specific item. Also, the GSA Guide provides information on 
the regional offices and their individual areas of responsibility Remember, this segment 
of the supply system is designed primarily for use by the civil agencies. The RP should 
use normal Navy supply channels if at all possible. 
 
Proper Ordering Procedures 
Ordering procedures are essentially the same throughout the Marine Corps although 
the ordering forms may vary slightly from command to command. 
 
The handouts you are going to receive show's you FMSS supply ordering procedure, to 
include, SERVMART, GSA, and open purchases. 
 
Supply Order Tracker/Tracking System 
Know you can use whatever program you want, I would recommend Excel or Word. 
First column should indicate the item that was order. Second column is the date you 
submitted the request. Third column is for when your request has been approved by XO 
or supply officer.  Forth column not ordered/pending supply purchase. Finally, the fifth 
column order purchased and received. 
 
 
 



 


